
	 Recently I was asked if we can have Eclipse visually track your 
transcription through the various stages of rough draft, scoping, editing, 
proofreading, etc.  Well, since Version 8, the answer has been:  Yes, we 
can.
 You’ll find “Paragraph status” in the “Edit” section of 
Eclipse User Settings. The idea is that you can put a check in 
the box next to your phase 
of production, and as you 
move through a paragraph, 
Eclipse will put a thin line 
of color at the left edge to 
show the text has gone 
through that process. In this 
example, I or my scopist am in 
the scoping phase. I could 
even save user settings to 
make it easy to use the 
“Scoped” paragraph status 
while I am working. Then 
w h e n I m o v e i n t o t h e 
proofreading phase, I could 
have yet other user settings 
saved to make it easy to 
use the “Proofread” status.
 You can pick the colors that you want Eclipse to use to indicate 
paragraph status. However, to show the paragraph status colors, 
the “Display” section of User Settings does need to have a 
check in the box next to “Print commands”.  
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	 I like to use keyboard commands in Eclipse rather 
than constantly reaching for a mouse; but to be 
honest, some keyboard commands can be 
booby-traps. Here are some examples.
	 Shift+Ctrl+M to turn on/off Multi-Scan.  
When Multi-scan is on and you have scanned to an 
untran or a conflict and then you have globaled the 
untran or resolved the conflict, the system will want 
to automatically scan to the next such problem.  That 
can be helpful to quickly go through a rough draft 
and fix things, but I honestly think most people 
accidentally turn on Multi-scan. I admit it can be 
confusing for new users of  the program. 
 By the way, if Multi-scan makes you lose your 
place, you can use Alt+Shift+L to go back to 
your last edit point. Also, you can go to the “Edit” 
section of User Settings and use the “Keyboard” 
button to change the command for Multi-scan. 
Maybe use Ctrl+Alt+Shift+M so that it’s harder to 
accidentally activate the feature.
	 Ctrl+O toggles the display of a dialogue 
from Opaque to Transparent.  Say you have your 
spellcheck dialogue set to be 15% transparent  so that 
underlying text can show through. If you accidentally 
press Ctrl+O, the dialogue would turn from opaque 
to transparent.  Press Ctrl+O again for opaque.

 Ctrl with left/right bracket will show more 
or less of some dialogues (globaling, translate notes, 
find/replace). Let’s say you are in the globaling 

dialogue and you simultaneously press the Ctrl 
and left bracket keys. Instead of the full globaling 
dialogue, you’ll get a minimal display that presumes 

you know a bunch of keyboard shortcuts to use to 
perform the globaling operation.  It’s a cool feature 
for power users, but it can be confusing if you trigger 
it accidentally. If this happens, Ctrl with right 
bracket will let you see the full dialogue once again.
	
 So do you really need to memorize these 
keyboard commands?  Not at all.  Do you see the << 
toward the right edge of the boxes where you can 
type in text?  If you click on that button, it 
opens a dialogue that shows various keyboard 
shortcuts that can be used, including Ctrl with 
plus/minus if you want a quick way to change 
the zoom level for a dialogue’s display.

A Few Keyboard Command Booby-Traps
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Disclaimer
    	 The information contained in this document represents the current views of Keith Vincent and Wil Wilcox and those 
who submit articles on the issues discussed as of the date of publication. Market conditions change and, thus, after the date of 
publication, e-Power Video Tutorials cannot guarantee the accuracy of  any information herein.   
	 We regret that we cannot answer individual questions nor can we consult on problems or purchasing decisions.
 Information in this document is provided “as is,” without warranty of any kind, expressed or implied, including but not 
limited to implied warranties of  merchantability, fitness for a particular purpose, and freedom from infringement.
	 The user/reader assumes the entire risk as to the accuracy and use of this document. This document may not be 
redistributed without permission. All trademarks acknowledged. Copyright, e-Power Video Tutorials, 2025.

For the schedule, go to https://events.eclipseusers.com/schedule.php.

 To start the conference, a free promotional event is offered on Thursday, evening January 2nd.
As always, a video recording of  each class is available afterward.  

You can attend “live” and/or learn through the recordings.

 A major difference in this year’s conference is that the six-hour classes at the basic, intermediate, and 
advanced levels will broken up into three-hour sessions. That should make them less strenuous.  

More importantly, the basic, intermediate, and advanced classes will NOT be simultaneous. 
So if  you’d like to attend the basic class  and then the intermediate class and then the advanced class,

you can do so this year.  That alone would allow you to obtain 18 hours of  continuing education credit.

 As always, a great variety of  classes will be offered for users of  both the steno and voice versions of  Eclipse.
Start 2025 with VirtuCon 6.

Eclipse Users VirtuCon 6 - January 2025

(Continued from page 1)
 Here’s an example.  The thin lines of color 
at the left edge of the display are indicating 
paragraph status. All of the text has at least been 
scoped, but there are paragraphs not yet proofed.

	

I hope this quick tip will at least pique your interest 
in the use of Eclipse paragraph status display to 
track the transcription process.  An easy way to 
learn more about this feature is to view the 
Visualizer that I made about it a few years 
ago.  You can find the movie by opening the 
Visualizer Topics Menu, then pressing F1 or 
clicking on the button for “Index: A to Z” and 
searching for “Display Paragraph Status.” 

Eclipse Paragraph Status Display


